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1. TACHOPT IIPOTPAMMBI YYEBHOM JUCIHHUIIIMHbL .
HH®OPMAIMOHHLIE TEXHOJIOI' A B IIPOPECCHOHAJIBHOH
AEATEJIBHOCTH

1.1 ObazacTes NpUMeHeHH POrPAMMBbI

[Nporpamma yueOHOM AUCLHMIVIMHBI NpEAHAsHAUEHA IJs Pealn3aldd ToCyJapCTBEHHBIX
TpeGOBAHUH K MHHAMYMY COAEPIKAHHS H YPOBHIO MOJIrOTOBKK BBILYCKHHKOB 110 CIIEUHANLHOCTH
25.02.06 TTpou3BoAcTBO H O0CIYKHBAHNE ABHAHHOHHON TEXHHKH.

1.2 MecTo JHCHMILIMHEI B CTPYKTYpPe 0CHOBHO# npodeccHOHATBLHON 00pazoBarebHOH
nporpammel;  yuebmuag  mucnunnuHa  «MHpOpMALHOHHBIE — TEXHOJIOTHH B
npodeccHOHATLHOM NeATENBHOCTHY SBISIETCS 006543aTeNbHON HacThio 00IENPO(ECCHOHANTBHOTO
HKjIa 06pazoBaTelbioN IPorpaMMEL

1.3, leau u zapaun yaeOnoil JUCHHILIHHBI — TPEOOBAHUA K PE3YJLTATAM OCBOCHHSH
JHCIHANHHBI:

B pesyabrate ocBoeHHs yyeOHOH JHCLIHIIHAHE! 00YYatOIHHCS JIOJDKECH YMeTh!

e 06pabaTbIBaTh TEKCTOBYIO U YHCIOBYIO HH(DOPMALHIO;

® NPUMEHSTH MYJITHMEAHUHHBIC TEXHOIOTHH 00paboTKU ¥ NPEACTABIICHHS
HHbOopMaIny;

e 0oOpabarhEaTh TEXHHYECKYIO H CTATHCTHYECKYIO HH(OPMAIHIO, HCIIONB3YsI CPE/CTBA
naKeTa MPUKIaJIHbIX IPOrpaMM.

B pesyneTare 0cBOCHHs y4eOHON NHCIUIIMHEBL 00y1atoIHACH JOIDKEH 3HATS:

* Ha3sHAdYeHWe W BHABI MHOOPMAIIMOHHBIX TEXHOJOTHH, TEXHOTOTHH cbopa,
HakoIeHus, 06paboTky, nepefady H pacIpoCTPaHEHHA HHPOPMAI(HH;

®  COCTaB, CTPYKTYDY, NPUHIMIIE pEaA3aiiii H (yHKIHMOHIPOBAHHUS
HHGPOPMALIOHHBIX TEXHOJIOTHH;

BhINycKHMK, OCBOMBINHI 06pa3opaTeabMyl0 OporpamMMy, JoJbKeH obaagarhb
CJIeAYIOIMUMH 00IHMH KOMIETCHLHAMM:
OK 01. Beibupats crioco0s! peleHns 3a1a4 IpodecCHOHANBHON IS TeIbHOCTH
NPUMEHUTEILHO K pasNIHYHBIM KOHTEKCTaM.
OK 02. Hcrnoss30BaTh COBPEMEHHBIE CPEACTBA IOHCKA, aHAIM3a M HHTEPIPETALHH
ua(opmanmy, ¥ HHGOPMALMOHHBIC TEXHOIOTHH Ul BBIIONHEHHS 3a1a4
podecCHOHANBHOH JESTENBHOCTH.
OK 03. [InaHnpoBaTh H peaid30BEIBATE COOCTBEHHOE MpodecCHOHANLHOE H IHUHOCTHOE
pazBHTHE, [IPEIIPHHAMATENLCKYIO NESTENLHOCTE B IpodeccHoHaNbHOM chepe,
HCIIONB30BATE 3HAHHSA 110 IPaBOBOH H (YMHAHCOBOH IPAMOTHOCTH B pa3sIHYHbIX
YKM3HEHHBIX CUTYaIlHIX.
OK 04. 3ddexrapro g3auMoncicTBOBaTL B padoTaTh B KOJIJIEKTHBE M KOMaH/IE.
OK 09. ITons3osaThesa NpodecCHOHATHHOR AOKYMEHTAlMEH Ha TOCYAApCTBEHHOM H
HHOCTPAHHOM S3BIKaX.
BhInycKHHK, OCBOMBHIHH 00pa3oBATEBHYI0 HporpamMMy, AoJ/iKeH o6aagarThb
npogeccHOHA/ILHBIMHI KOMIIETEHUHMAMY, COOTBECTCTBYIOIMHMH BHIAM AeATE/ILHOCTH:
HK 1.4 BecTH TeXHHYECKYIO TOKYMEHTAIIHIO IPH TEXHHYESCKOM 00CIyKHBAHIHA H
PEMOHTE aBHALIUOHHOM TEXHMKH,
1.4. PexoMen/IyemMoe KOIMYECTBO YACOB HA ocBoeHUe paboyeil nporpamMmmel yuebnoii
AHCLEHIIJIHHLE:

MakcuMaabHO# yueOHOoM Harpy3ku obyvatowerocs 70 4acoB, B TOM YHCIE!
o0s3aTeNpHON ay IUTOPHOM yuebHOoM Harpysku of0ydarowierocs 66 uaca;
CaMOCTOSTENEHOH paboTs! obyHatoierocs 4 gaca.



2. CTPYKTYPA U COIEPKAHUE YUEBHOH JUCLUILIHHEI
2.1. O0beM y4eOHOM JHCLUILIHHLI H BHIBI Y4eOHol padoTsl

Bup yuedHoii paboTsl Koan4eerpo
9acoB

MakcumasibHas yueGHad HArpy3Ka (Bcero) 70
Odsazarensuasn aynaropuas yueduas warpysxa (scero) 66
B TOM 4HCIHE:

NpaKTHYEeCKHE 3aHATH 46
CamocronTenbHas padora odyqaromerocs (Bcero) 4
B TOM HYHCIIE:

pabora ¢ yueOHMKOM H pecypcaMu [nternet 4

Hrorosas arrecranus B hopMe 3a4eTa



2.2. TemaTu4eckmil NVIaH H coAepkanue ydednoii qucnuniannsl « A ndopmMauHoHHbIe TEXHOMOMHH B IPOQECCHOHATLHOH AeSTeILHOCTH»

HaumenoBanue pa3fiesioB U TeM Coaep:xanse yuedHOre MaTepHana, NPAKTHYECKHE 3AHATHS U Kommueerso Kopapr
caMOCTOATeIbHAA padoTa o0yyaromuxces 4acoB KOMIIeTEeHIH,
dopMHpPOBAHHIO
1 2 3 4
Pazaen 1. TexHoJIorHH cO3XaNNe IEJIOBBIX JOKYMEHTOB ¢ IIOMOIIbLIO 14 OK 1-4,9
NpPHKJIaIHbIX nakeroB Microsoft. K 1.4
Tema 1.1. OcHOBHBIE CBeleHHS O Copeprxanne yue6HOro MaTepnana 3
NPUKNAIHEIX HakeTax Microsoft. Crpykrypa mHaxeta NpHKNAOHBIX TiporpaMM Microsoft Office. OcHoBHble
anemenThl OKOH Microsoft Office. [lanenn Texcrogoro pepaxropa Microsoft 9
Word u 0cHOBHEIE (PYHKIHOHATBEHEIC BO3MOXKHOCTH H IIpe/HA3HAYEHHE.
IIpakTuyeckoe 3auaTHe Nel. 2
Texnonorus co3jlanie JeNOBBIX JOKYMEHTOB.
Ipakradeckoe 3anarae Ne2, 2
TexHonorns cozganue paceeTHLIX Tabmui, paboTa ¢ IabJoHHbBIME
JOKYMEHTAMH.
IIpaxrHyeckoe 3ansTrHe No3,
Texnonorus co3nanus, COXpaHEHHS H HOATOTORKY K [IEYATH JOKYMEHTOB
B TEKCTOBOM PEAKTODE.
Tema 1.2. PaboTa ¢ snmeKTpoHHBEIMH CopepixaHue y4eGHOro MaTepHaNa 6
Tabmunamu Microsoft Excel. CTpyKTypa MHaKeTa MPHKIANHBIX IporpamMM Microsoft Office. OcHOBHBIE
anmeMenTs! okoH Microsoft Office. ITanenu TexcTororo penakropa Microsoft 7
Word 1 Excel, ocHOBHBIE HX QYHKIMOHATILHLIE BO3MOKHOCTH H
IIpeHA3HAYEHHE.
IIpakTHueckoe 3anaTHE Nod., 2
TexHoI0THA CO3aHus MEKTPOHHBIX JOKYMEHTOB.
Hpaxragyeckoe 3auaTue Ne5, 2
Pabota ¢ ¢popMynaMu, OTHOCHTEIBHAS W a0COMIOTHAS AlPECAIIHA.
Tema 1.3. Macrep npesestanmi Copepxanue yaeOHoro Matepuaia 6
Microsoft PowerPoint Co3nanue npesenTaryti B cpene MS Power Point. 2
IIpakTuyeckoe 3anaTue Neb. 2




Co3anue OpPEe3CHTaINH MO CICHaNbHOCTH

IIpakTuueckoe 3anarue Ne7. 2
P
Co3nanne aHHMAIIHH Ha CXEMaX.
Tema 1.4. Pabota ¢ Buzeo n Copep:rande yaebHOro MaTepuala 6
runepecsiikamMu B Microsoft PaGora ¢ Bugeo. PaGora ¢ runepechbLikamMu 2
PowerPoint.
ITpaxkTnuyeckoe 3aHaTHE No§. 2
Pabora ¢ Buneo. Pabota cchuikaMu H KHODKAMH TIEPEX0a
Tema 1.5. Pabota ¢ Fhotoshop-onnaiin. Conep:xanue y4e0HOT0 MaTepHaJsia 4 OK 1-4,9
O0paboTka KAPTHHOK JJIS IPe3CHTALHY. 1K 14
Ipakruyeckoe 3apaTre Ne9, 2
Pa6ota ¢ Fhotoshop-oniaiin
Pazaen 2. Texnonoruu obpadorku rpadudeckoii ¥ MyabTHMeAHHHOH 8
nadopmanun
Tema 2.1. Texgonoruu o6paboTku Copeprxanue yqe6HOro MaTepuaa 6
rpadHuecKol ¥ My ApTUMEARHHON 2
Pucoranue. Pabora ¢ TekcroM. PaboTa ¢ HECKOIBKHMH KaJIpaMH.
wnGopMaIIH
IlpakTuyeckas pabora Nel(. 2
Co3znanne rpadguyueckoll HHGOPMALHH Ha PasHBIX CEHaX
IlpakTu4yeckasa padora Nell. 2
Co3nanue TexcToBoit nudopmarmu. Pazpaborka nuzafiga TeKCTOBOR
uHdopMaruy
CamocrosTensHas pabora 2
PaboTa ¢ nporpamMmmamyu
Tema 2.2. Texnonoruu coznanus Coaepxanue yueOHoro marepuasa 10
NpOCTOM aHMMalMOHHOH rpadudeckoll | Co3maHHe NPOCTRIX AaHHMAIVH: TToKaapoBol H Tween-anuMaruu 2
¥ MYIBTUMEIHAHOH HHpOpMaUK IIpakTaueckas paGora Nel2. 2
Cosnanme npocToH aHMMHPOBAHHOH rpaduueckol KOMIBIOTCPHOMH
rpaQrKy ¢ IOMOHIBIO IOKATPOROH aHHMAIIHH.
IlpakTiyeckas padora Nel3. 2
Cosznanne npocTol aHEMHPOBAHHOM rpaduveckoil KOMITBIOTEPHOH
rpadiKi ¢ TOMOIIBIO TWeen- aHUMAIHH.
Ipaxkruueckasn padora Neld, 2

Co3nanune ClNOXKHOH AHUMHUPOBAHHOMN rpahHUeCKOl KOMIBIOTEPHOIM




rpaduki ¢ noMompIo Tween- aHUMANMK ¥ NTOK&JIPOBOH Ha OJ(HOM ClIEeHE.

Camocroarensnas pabora 2
Pabora ¢ uporpamMamu
Tema 2.3. Texuon0ruu cosnanus Copepskanne yueGHOro MaTepHana 8
CJI0KHOH AHMMalMOHHOH rpadgudeckol | CosaHue CIIOKHBIX aHEMalVi: aHuMalus TpaHchopManus u 2
W MYIbTUMEIHIHON uHbopMauu 3AMHKICHHAs] aHUMALIHA
TexHomorHg co3gaHug 1 pa6OTI:I c Hpamﬂqec]{aﬂ paﬁo’ra NelA., 2
KHOIIKaMH Co3maHue cIOXHOM aHUMHpPOBaHHOM rpaduyeckoit KOMILIOTEPHOH
rpadyKH ¢ IOMOIIBIO aHHMAITHH TpaHchopMaliuy.
IMpaxkTinyeckasi padora Nel6. 2
Coznanye cjI0XHOH aHMMUPOBAHHOM rpadgiiecKoil KOMOBIOTEPHOH
rpadpHKH ¢ IOMOUIBIO 3AMKIICHHOH aHHMAITHHU.
IIpakTnyeckas padora Nel7. 2
Co3jlaHue ClIOXHOH aHMMHMPOBaHHOM rpadHUecKofl KOMIIBIOTEPHO#H
rpadFKy ¢ MOMOUIBIO aHHMAaIMKU-TPAHCHOPMAITHH 1 3aI[HKJICHHOH
AHMMAlMK Ha OJHOII CLieHE.
Tema 2.4. Coaepxkanne y4e0HOr0 MaTEpHAIA 10
Honarue kaonka. bubnroTeka KHOMOK. 2
Ipakruueckas padora Nel8. 2
Pabora ¢ KHOTIKaMH.
IIpaxTn4yeckasn padora Nel9. 2
Pabora ¢ ActionScript.
Ilpaxruyeckas padora Ne2(. 2
Co3zpanyue MynbTUMEIHIHOTO aHUMAIHOHHOTO TIPOEKTA
CamocroareabHnan pabora 2
Pabora ¢ nporpammamMu
Pasznen 3. CereBnle HHPOPMANHOHHBIE TEXHOJOTHH. 10 OK 1-4,9
Tema 3.1. KoMILIOTEpHEIE CETH. Copepxanue yuebHOr0 marepuasia 6 K 1.4
I'nobanpras cets UHTEpHET. CTpyKTYpa cety MuTepHET. I HNlepTeKCcTOBAas 2
cuctemMa WWW.
HpakrTHueckoe 3anarne No21. Tlonck undopmainy B cetu Vntepuer. 2
IIpakTHueckoe 3anaTuHe Ne22. Opranuzanus Novcka npogeccuoHaNILHO — 2

3HaunMol nHGopmanuu B Marepnere.

Tema 3.2. DneKTpOHHEIE

Copepxanne y4eGHOro MaTepHaa




KOMMYHHKAIHH B IPODECCHOHATBHOMH
TEATENBHOCTH

Bo3sMOXHOCTH caliTOB roCy IapCTBEHHBIX OPraHoB.

e

Hpakruueckoe 3ausitue Ne23, [Jonck caliToB rocy1apCTBEHHBIX OPTaHOB.

Beero

66




3. VCJIOBUS PEAJIN3ALIIMA ITPOrPAMMBI YYEBHOM JUCLUAILIUHBI

3.1.TpeboBaHus K MATEPUAIALHO-TEXHHYECKOMY 00€CIIed eHHIO
Peanusanus nporpamMmer yaeOHOH JHCIAILIHARL TpebyeT Hamyus yueOHoro KabHHeTa
«HMudopMaTHKH»
O6opynosanne yueGnoro kabunera:
~ YISHHYECKHE ¥ KOMIIBIOTEPHEIE CTOJIBL;
- CTYJIBS;
- 0OCKA KJIACCHAS] ¥ MHTEPaKTHBHAS,
- IIOJKM JIJIsi KHHT,
- paboyee MECTO IPENORABATENSL.

Yyetno-parjsiiusie nocodua;
- IPE3EHTAHH 10 OHCIMITITHHE.

Texnu4eckune cpeacTea o0ydeHus:
- KOMIBIOTEPHBIH KIIacc;
- UHTEpaKTHBHAA JOCKA.

3.2. Uudopmanuonnoe obecneueHne 00yueHUs
Ilepeuens pexoMeHIyeMbIX yueOHBIX H3IaHHI, HHTEPHET PECYPCOB, AONOJHUTENLHOH
JIHTEPATY PBI

OcHOBHBIE HCTOYHHKH:
Jonoanare b HbIE HCTOYHHKH:

Hepedenn peKoMeHIyeMbIxX yueOHBIX H3AHMI, Hurtepuer-pecypeos,
AONOJHHTEALHOH IMTepaTYphl

JonoHHTebHbIE HCTOMHHKH:

1. Muxeesa E.B. MrgopmanoHHbIe TEXHONOTHE B IPOQeccHOHaNRHOM aeaTenbHocTH. 2005 T
2. Muxeepa E.B. TlpaktukyM nmo uHGOPMAUHOHHBIM TEXHOJOTHAM B NpOdecCHOHATLHOM
nesiTenbHoCTH. 2005 1.

3. lamiiema O.J1, Makcumos H.B. Undopmannonsrie texsonoruu: M.: ®OPYM: MTHOPA-M,
2008 r.
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4. KOHTPOJIb 1 ONEHKA PE3YJIETATOB OCBOEHMSI YUEFHOIM
JIACIATLIAHEI

ObpaszoBaTenpHOE YUPEIKACHHE, PEealU3yIoOllee MOATOTOBKY IO yueOHOR JHCLHIIIHHE,
00ecIIeUHBacT OPraHU3allkIo H NPOBEACHHE IPOMEXKYTOUHOH aTTECTAlHU B TEKYLET0 KOHTPOIS
HHAMBUyalbHEIX 00pa3’oBaTeNbHBIX HNOCTHIKCHHME - [JeMOHCTpHpYEMBIX o0ydaroluMuce
SHAHWH, YMEHUH U HABBIKOB.

Texynm# KOHTPOIL NPOBOJMTCS MPEIOJARATENIEM B [IPOLECCE IPOBEACHUS [IPAKTHYECKUX
3aHATHH u JabopaTropHblx pabdoT, TECTHPOBAHHS, a TaKXe BBHIIOJHEHHS O0yJarolHMECH
HHOUBHAYAIBLHEIX 3aJaHHi, IPOEKTOB, HCCIEIOBaHUH.

Obygenne yueOHOI JHCLMIUIMHE 3aBepLIACTCsS NPOMEXKYTOYHOH aTTecTalueH, KOTOPYIO
IIPOBOIUT 3K3aMEHAIMOHHAA KOMHUCCHS. B cocTaB 3x3aMEHALHOHHON KOMHCCHH MOTYT BXOIHTH
IIPEACTABUTEIH OOIECTBEHHBIX OpraHKu3alMi 00yUatoHKCs.

DopMe! H METOIBl MPOMEKYTOUHOH aTTeCTAlHH M TEKYIIEro KOHTPOAS 1o y4yeGHOH
JUCIHIIIMHE CaMOCTOATENLHO paspabaThiBaroTes 00pazoBaTE/IbHBIM YUPEXKACHHEM B JOBOISATC
IO CBECHHS 00YUarOIIMXCs HE JIO3MHEE HaYdlia IBYX MECSLEB OT Hayana o0yJdeHus.

JUsi  ODpOMEXYTOYHOH aTTecTalidd M TEeKYINEro KOHTPOJIS —00pa3oBaTeNLHBIME
YUPEXICHHUIMH CO3al0TCs (oHabl oneHounbx cpencrs (POC).

QOC BrmouaroT B cebsS MEeJarorHYSCKHE KOHTPOIBHO-H3MEPHTENbHbIE MaTepHalbl,
NpeIHA3HAUYEHHBIE I ONpeJcNeHHsd COOTBETCTBUA (WM HECOOTBETCTBHS) HWHIAMBHIYAIBHBIX
o0pa3oBaTeIbHBIX JOCTHKEHHH OCHOBHBIM ITOKA3ATESIM PE3YJIBTATOB MOATOTOBKHY (TaGIHIILI).

OcHoBHEbIE
Paznea (rema) Pesyabrarnl
., MOKA3ATE/H DopMBI H METOABI
y4ebHoi (OCBOCHHBIC YMEHUHS, 3VILTATOR COHTDONS
AHCIHNINHBI YCBOGHHBIE 3HAHHU) pesy p
NOJr0TOBKH
Paspen 1. Ymenns:
Tema 1.1.- 1.5. | oOpabatriBaTe TekcToByO H | PaGoTa ¢ Onpoc u a3xcriepTHAs
YUCNOBYIO HHPOPMAIHIO, 6a30BLIM OLIEHKA 3aLIHTEI
IIPUMEHSTh IIPOrPaMMHBIM IPaKTHYECKOH
MYJNbTHMEIUHHBIE obecneueHHEM, paboTE!
TEXHOJNOTHH 00paboTKy 1 OIepalMOHHEIMH
TIpeCTaBIIEHHS CHCTEMaMH,
HHOOpPMALHY. CEPBHCHBIM
IIPOrPaMMHBIM
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3nanun: obecneueHHEM,
HA3HaUYCHHE %4 BHJBI | IPOrpaMMaMH
HHpOpMAalMOHHBIX TEXHUYIECKOTO
TEXHOJOIHH, TEXHOJIOTHH | 0OCIyKHBaHH,
cbopa, HAKOTUJIEHUS, | HHCTPYMEHTAJIBH
00paboTkH, Oepe/layv M | bIM
pacipocTpaHeHus PO paMMHEBIM
HH(QOPMAIUH; obecneueHneM,
COCTaB, CTPYKTYDY, [IPUKITATHEIM
IIPUHLMIB] peanu3aluy 1 HpOTpaMMHBIM
(YHKIMOHAPOBAHUSA olecrieyeHUeM.
HH(QOPMALHOHHLIX

TCXHOJIOTHH;

Pasznmea 2. Ymenna:

Tema 2.1.-2.4 CO3/1aBaTh HAITLAHEIE Pabota ¢ Onpoc 1 3KCIepTHas
MYNBTHMEIUHHBIC IPOSKTEL | MYJbTHMEMHUHE | OLHEHKA 3aLIHTEI
auist 3armuTel BKP. MH NpaxTUIECKOR
3nanus: IIporpaMMamH. paboTsl
HPHUHIHIIEL pabOThI
MYJETHMENHHHOH H
rpatruecKol aHUMAaLHK
AHMMAIIH

Paznen 3. YmMeHus:

Tema 3.1.-3.2 paboThl C HHTEPHET CETBIO Pabora ¢ ceTnio Omnpoc

3nanus:

OCHOBHBIC TIPHHITHIIEL
paboTHI ¢ KOMIIBIOTEPHOMH
CETBIO

HHTEPHET
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